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One Visit and Trip Record

Keep the visit, travel record and follow-up together.

Related book: Caregiver Medical Appointment & Mileage Log

1 Prepare the visit
Appointment / date / person attending:

Top question / papers or records to bring:

2 Record this trip

Date / destination Miles / transport
cost

Receipt / record location

3 Carry the answer forward
Visit answer or follow-up to record / source:

Next task / person who accepts it / due date:

Next appointment or trip / who will confirm it:

Record actual travel and costs. Keep receipts with the trip record, and check that each
follow-up has an accepted person and date.

General planning resource. Keep completed copies private.
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