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One Small Area Sorting Plan

Choose where items belong and how they will leave.

Related book: Declutter Planner

1 Bound the sorting session
Small area / date / time I choose to spend:

What do I want this space to be useful for?

2 Record decisions and destinations

Item / group Keep / move / let go Home or exit destination

3 Finish the practical follow-through
Items needing another decision / review date:

Donation, recycling or disposal arrangement to confirm:

Who accepts the next action / by when?

This original sorting worksheet does not require a decision about every item today. Check local
acceptance rules before arranging an item's exit.

General planning resource. Keep completed copies private.
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